Inserting Clip Art in Office Applications

» Clip Art from the Office Clip Gallery

1. Go to the Insert menu, scroll down to Picture and select Clip Art.

2. Highlight the image and click on Insert.
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4. If you get the Launch Browser window (see right),
check the box, Don’t ask me again, and click on

Yes.

b

Type a word in the Search for box and click Go.

6. Add images to a Selection Basket: check the boxes

below each image you want.
7. Click to Download your clips.

To find more clip art from Microsoft’s online Design Gallery, click Online.

Launch Browser

We will now launch your default Internet
browser. Is this OK?
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b Total number of clips selected: 2

Total combined file size: 2 KB

¥ Format type: CIL

8. In the resulting summary screen, click —'}[ Download Now! | 8
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Estimated time to download: 1.04 sec over 28.8

F Choose to Open or Run the file instead of saving it to disk.
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9. If you get the message, Unhandled Unhandled File Type

10.

11.

12.

13.

File Type (see right), click on
Application, and navigate to
Microsoft Clip Gallery (see
below).

of file you have selected.

File Name: mgnsrv.dll

Internet Explorer doesn't know how to handle the type

You can choose to save this file to your disk or you
can configure a Helper Application for this file.

MIME Type: application/vnd.ms-artgalry
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You can now highlight the image you want and click Insert.
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